
 
 
 

JOB DESCRIPTION 
 
 
DIRECTORATE:   Growth  
 
SERVICE:      PLANNING - DEVELOPMENT MANAGEMENT 
 
POST DETAILS 
 
Job Title: Urban Design and Heritage Officer  
 
Grade:     Grade 9 
 
Location of Work:   Warrington Town Centre/ Flexible  
 
Directly Responsible To: Team Leader Major Applications 
 
Hours of Duty    37  
 
Primary Purpose and Scope of the Job: 
 
To make a significant contribution to the built environment of the Borough through the use 
of technical urban design and heritage skills.   Ensure that the local distinctiveness and 
character of the borough is maintained and enhanced through the innovative and practical 
application of urban design and heritage skills. 
 
To lead the Council’s heritage function, providing specialist heritage advice and ensuring that 
statutory and discretionary duties with regard to the enhancement, protection and 
promotion of the Borough’s heritage assets are undertaken.  
 
To be pro-active and support development management by liaising positively with key 
stakeholders including development management officers, other Council departments, and 
the private sector.  
 
WORKING RELATIONSHIPS 
 
Elected Members/MPs 
Employees/Partners/ Colleagues 
Other Council Directorates, Government Agencies, Developers funding and business partners, 
public stakeholder groups, professional and business community leaders 
 
 
KEY TASKS AND ACCOUNTABILITIES 



 
1. Implementing the Council’s place shaping and economic growth agenda and its 

objective to be positive and proactive in terms of achieving investment in the 
Borough, with good quality development. 

 
2. To promote good quality design in the built environment through taking the lead role 

on such matters in the negotiation of planning proposals. 
 

3. Ensure the Council’s place shaping agenda is at the forefront of development 
proposals through the provision of specialist, technical heritage  and design advice. To 
apply this to new developments, corporate and strategic projects and priorities and 
investment opportunities from initial feasibility through to the delivery of 
development on the ground.  
 

4. To ensure the Council positively exercises its statutory and discretionary duties and 
responsibilities in connection with designated and non-designated heritage assets.  
 

5. To provide relevant specialist and technical advice in respect of the development, 
enhancement and preservation of heritage assets, including the repair and restoration 
of listed buildings and other historic structures of heritage significance to partners, 
developers, investors, residents, Councillors and other stakeholders.   
  

6. To review, revise and update the Council’s Conservation Area Appraisals and 
Management Plans, Heritage at Risk Register, listed building files and any other data 
relating to designated and non-designated heritage assets, including the consideration 
of whether any further statutory designations are appropriate.  

 
7. To lead the formulation and implementation of appropriate courses of action to bring 

heritage assets back into beneficial use and remedy breaches of planning and listed 
building control, including the service of enforcement, urgent works, repairs and other 
related notices, in liaison with planning compliance officers, legal staff and senior 
officers as appropriate.  
 

8. To provide appropriate specialist design advice to and work with the public, 
developers, agents, Councillors, other departments of the Council and other persons 
and bodies as appropriate in connection with major development proposals and 
related matters in writing, by telephone or in person.  
 

9. To prepare written statements and proofs of evidence for appeals and to present 
evidence on behalf of the authority through written representations, at informal 
hearings, public inquiries and in Court where appropriate and to attend associated site 
inspections.  
  

10. To liaise with Historic England, Places Matter!, national amenity societies, local civic 
organisations and any other external bodies concerned with Urban Design / heritage 
issues.    
 



11. To support the development of funding bids and grant aid to promote, enhance or 
restore the Borough’s heritage assets and in relation to the Council’s economic and 
investment aspirations.  

 
 

12. To support the preparation of strategies, masterplans and policies in accordance with 
statutory requirements, national and local policies and corporate and strategic 
objectives.  
 

 
13. To write reports both in relation to Development Management Committee as well as 

in relation to delegated decision on planning and related applications and issues. 
 

14. Attendance at meetings with external organisations, the Development Management 
Committee and working parties to provide support on urban design/heritage issues 
is required.  
 

15. To communicate at all times (both written and verbal) in ways that maintains and 
promotes the reputation of the Planning Service and the wider Council. 
 

16. To provide planning advice in ways that reflect the Council’s wider objectives in 
relation to the promotion of economic growth. 
 

17. Keep abreast of developments, legislation and best practice relating to the Local 
Government change agenda. 
 

18. Prepare responses in relation to Freedom of Information Act requests as required. 
 

19. To carry out the duties with full regard to the Council’s Corporate Plan, the Corporate 
Equality and Diversity Policy, Health and Safety Policy and Social Inclusion Strategy. 
 

20. To carry out all duties with due regard to confidentiality and data protection 
regulations. 
 

21. To undertake such additional duties as are reasonably commensurate with the level 
of this post. 

 
 
REVIEW ARRANGEMENTS 
 
The details contained in this Job Description reflect the content of the job at the date it was 
prepared.  However, it is inevitable that over time, the nature of the jobs may change.  Existing 
duties may no longer be required and other duties may be gained without changing the 
general nature of the post or the level of responsibility entailed.  Consequently, the Council 
will expect to revise this Job Description from time to time and will consult with the 
postholder at the appropriate time. 
 



Date Job Description prepared/revised: 29/3/21 

 
Prepared/revised by: N Gallagher  

 


